[Tonka3 MnHTpyna Poccun
oT 15.09.2021 N 632H "0O6
YTBEPXOEeHNN
pekoMeHaaLnn no yyeTty
MUKPOMOBPEXAeHNN
(MMKpoTpaBM) paboTHNKOB"

MUHWUCTEPCTBO TPYOA 1 COLUVANBHOWN 3ALLNTLI POCCUNCKON ®ELEPALIN

MNMPNKA3
OT 15 CEHTABPA 2021 I'. N 632H

OB YTBEPXXOEHNW PEKOMEHOALN
MO YYETY MUKPOMOBPEXOEHNI (MUKPOTPABM) PABOTHKOB

B cooTBeTCTBMM CO CTaTben 226 Tpynosoro kogekca Poccuinckon depepaunm (CobpaHne
3akoHopaTenbcTBa Poccunckonm depepaunn, 2002, N 1, c1. 3; 2021, N 27, cT. 5139) n nyHKTOM 1
MonoxxeHnsa o MnHUCTeEpCTBE TPpyda U CoLUMasbHOM 3awwnTbl Poccunckon depgepaunn,

YyTBEP>XAEHHOIr0 nMocTaHoBeHneMm MpasutensctBa Poccnnckon depepaumm ot 19 mtoHa 2012 r. N

610 (CobpaHune 3akoHogaTenbCcTBa Poccumnckon ®epepauynn, 2012, N 26, ct. 3528; 2017, N 7, cT.
1093), npunka3sbiBato:



1. YTBepAUTb NpunaraemMble peKoMeHaaLUnm no y4eTy MMKPONoBpe XX AeHNN (MUKPOTPaBM)
paboTHMKOB.

2. YCTaHOBUTb, YTO HACTOALWMNNM NMPUKa3 BCTynaeT B cuay ¢ 1 mapTta 2022 roga.

MuHUCTp
A.KOTAKOB

YTBEep>XAeHbl

npukasoMm MuHmMcTepcTBa Tpyaa
1N couMasibHOWM 3aLLNTHI
Poccunckonm ®egepaumnu

oT 15 ceHTaA6psa 2021 r. N 632H

PEKOMEHOAL NN
MO YYETY MUKPOMOBPEXXOEHWIA (MUKPOTPABM) PABOTHUKOB

|. ObLwme nonoXxeHuns

1. HacTosilwme pekoMeHaaumm rno y4yeTy MUKpPOMoBpeXX AeHU (MUKPOTpaBM) paboTHMKOB (nanee -
PekoMeHaauun) pa3paboTaHbl B LLENSX OKa3aHUsA coaencTeus pabotogaTensiM B UCMOJHEHUN

TpeboBaHun cTaTen 214, 216, 226 pa3gena X TpynoBoro kogekca Poccninckon degepaunm
(CobpaHune 3akoHomaTenbcTBa Poccuinckonm depepaunm, 2002, N 1, cT. 3; 2021, N 27, cT. 5139),

COBEPLUIEHCTBOBAHMS BHYTPEHHUX MPOLIECCOB yNpaB/ieHNs OXPaHOW Tpyda B opraHu3auum,
npenynpeaeHns npon3BoACTBEHHONo TpaBMaTU3Ma N He cogep)xaT obsA3aTeNbHbIX TpeboBaHMWN.



2. Y4eT MUKPONOBpEXAEHUN (MUKPOTPaBM) pabOTHNKOB PEKOMEHOYETCS OCYLWEeCTBAATh
nocpencTteom cbopa v perncTpaumm MHPOPMaLMKN O MUKPOMOBPEXAEHNAX (MUKPOTPaBMax).

YyeT MnkponospexxaeHun (MMKpoTpaBM) paboTHUKOB No3BonT paboToaaTento NOBbICUTb

3P (HEKTMBHOCTb B NPOBEAEHUNN CUCTEMHbBIX MEPOMNPUATUI NO yNpaBaeHNIO NpodecCuoHabHbIMK
pYCKaMu, CBA3aHHbIX C BblBJIEHMEM OMNACHOCTEN, OLLEHKOM U CHUXXEHNEM YPOBHEN
npogeccrnoHasbHbIX PUCKOB, obecneyeHnn yny4LeHns yCI0BUA 1 OXpaHbl TpyAa.

YyeT MUKpONoBpexaeHin (MMKPoTpaBM) paboTHMKOB OCyLLECTBSEeTCA paboTogaTeneM
CaMOCTOSITEJIbHO UCXOAS U3 CNeunduKM CBOEN AesATesIbHOCTU, AOCTUXEHWIA COBPEMEHHON HAayKn 1
HaWyYLWNX NMPaKTUK, NPUHATbLIX Ha cebsi 0653aTeNnbCTB.

3. B uensix yyeta n paccMoTpeHus ob6CTosTEeNbCTB U NPUYUH, NMPUBEALUNX K BOSHUKHOBEHUIO
MUKPOMOBPEXAEHU (MUKPOTPaABM) pabOTHMKOB, NpeaynpeXxaeHnst NMpou3BoACTBEHHOMO
TpaBMaTu3Ma, paboTohaTesNto pekoMeHayeTCs:

YyTBEPAUTb JIOKaJIbHbIM HOPMATMBHbLIM aKTOM MOPSAAOK y4YeTa MUKPOMOBPEXAeHWI (MUKPOTPaBM)
paboTHNKOB, C y4eTOM 0CobeHHOCTeN OpraHN3aLUNOHHON CTPYKTYPbI, CNeundurkn, XxapakTepa

I'IpOI/I3BOJJ,CTBeHHOVI 0eATeNbHOCTU, NMPUHATBLIM C cobnogeHnem YCTaHOBJIEHHOIO CTaTben 372

TpynoBoro kogekca Poccuinckon ®epgepaunn (CobpaHue 3akoHogaTeNbCTBa POCCMICKON
depepaunn, 2002, N 1, cT. 3; 2006, N 27, cT. 2878) nopsakKa y4eTa MHEHUSA NpeacTaBUTENIbHOIr0O
opraHa paboTHMKOB (MPX HaNYNM TaKOro NPeacTaBUTEIbHOrO OpraHa);

OpraHM3oBaTb O3HAKOMJIEHNE AO/HKHOCTHbIX JINL, C MOPSAAKOM y4eTa MUKPOMNOBPEXKAEHNN
(MMKpoTpaBM) paboOTHUKOB;

OpraHm3oBaTb UHPOPMUPOBaAHME PAaBOTHUKOB O AENCTBUSAX MPU NOJYHEHUN MUKPOMNOBPEK OEHNS
(MUKpOTpaBMbl);

OpraHmM3oBaTb PacCMOTPEHNE 0OCTOSATENbCTB, BbIIBJIEHME NPUYNH, MPUBOASALLNX K
MUKpPOMNoBpeXXaeHUsM (MMKpoTpaBMaM) paboTHNKOB, 1 UKCaLUIO pe3ysibTaTOB PaCCMOTPEHNSA B
CnpaBKke 0 paCcCMOTPEHUN 0BCTOATENBCTB U MPUYNH, MPUBEALLINX K BOSHUKHOBEHUIO
MUKpPOMNoBpexxaeHUs (MUKpoTpaBMbl) paboTHMKA, (pekoMeHayeMbIh obpasel NpuBeaeH B
npunoxeHun N 1 K HacTosAWMM PeKoMeHOaUWsaM) Ui MHOM onpeaesnieHHoOM paboToaaTtenem
OOKYMeHTe, cogepkalleM, B TOM YnUCe peKoMeHayeMble CBefeHns, OTpakeHHble B CripaBke o
paccMoTpeHnn 06CToATENLCTB U MPUYMH, MPUBELLLINX K BO3SHUKHOBEHMIO MUKPOMNOBPEXX AEHNS
(MukpoTpaBMbl) paboTHUKa (oanee - CnpaBka);

obecneunTb OOCTYMNMHOCTb B OpraHm3sauunm (CprKTyprIX nop,pa3p,eneH|/|ﬂx) 6naHka CI'IpaBKVI B
3J1IEKTPOHHOM BMOE UJIN Ha 6yMa)KHOM HOoCcunTene,

OpraHM3oBaTb PerucTpaLmio MPONCLIELLWNX MUKPOMOBPEXAEHNN (MUKPOTPaBM) B XKypHaJse y4yeTa
MUKpPOMNoBpexxaeHUn (MMKpoTpaBM) paboTHMKOB (pekoMeHayeMbin obpa3el, NpMBeOeH B
npunoxxeHum N 2 K HaCcToALWMM PeKkoMeHaaumaM) nam nHom onpepeneHHom pabortonatenem
OOKYMeHTe, cogep>kalleM, B TOM YUC/1e peKoMeHayeMble CBeEHUS, OTPa>KeHHble B XXypHasie
yyeTa MUKpPOMNoBpexxaeHns (MMKpoTpaBM) paboTHNKOB (aanee - XypHan);



YCTaHOBUTb MeCTO U CPOKU XpaHeHus Cnpasku n XKypHana. PekoMeHL0BaHHbIM CPOK XpPaHEHUS
CnpaBku 1 XKypHasia cocTaBnseT He MeHee 1 roaa.

4. CocTaBneHne CnpaBkn 1 BeaeHne XKypHasia MOXET OCYLLECTBNSTbLCSA B 3JIEKTPOHHOM BUAE C
NCNOJIb30BaHWEM 31IEKTPOHHOM noanucy nnm noboro gpyroro cnocoba B COOTBETCTBUN C
3aKOHOAaTeNbCTBOM Poccuinckon denepaum, No3BOASKOLWEro MAEHTUHULMPOBATL JIMYHOCTb
paboTHMKa, cocTaBmBlero CnpaBKy 1 OCYLLECTBAAIOLLErO BeaeHne XypHana.

[I. PekomeHAayeMbI NOPALAOK yyeTa
MUKpPOMNoBpexXaeHUn (MMKPOTpaBM)

5. OCcHOBaHMEeM AN5 perncTpaunm MUKpPOMoBpeXaeHns (MUKPOTPaBMbl) paboTHMKA K
pPacCMOTPEHNSA 06CTOATENLCTB N NPUYUH, NPUBEALLNX K €r0 BOSHUKHOBEHWIO, ABNISETCS
obpalleHne NnocTpadaBLLUEro K CBOeMYy HeENocpeaCTBEHHOMY MM BbILLECTOSLLEMY PYKOBOAUTEN!IO,
paboTogaTento (ero npeactaBuTento) <1> (gasnee - ornoBeLLaemMoe A1L0).

<1> YacTb 3 cTaTbu 226 Tpynosoro kogekca Poccuinckonm depepaunm (CobpaHue
3aKoHoOaTenbCTBa Poccuinckonm ®epepaumnm, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

Mpun obpalleHnn NnocTpadasBLUero K MeaAnUNHCKOMY paboTHUKY opraHmM3aumm, nocneaHemy
pekoMeHayeTCcs coobLlaTb 0 MUKPOMOBPEXAEHUN (MUKPOTpaBMe) paboTHMKA ONOBELLAEMOMY
niuy.

6. OnoBelwaeMoMy AnLy nocye Noay4eHns nHpopmMaunm 0 MUMKpPonoBpeXaAeHun (MMKpoTpaBMe)
paboTHuKa pekomMeHayeTcsa ybeanTbCa B TOM, YTO MOCTpafaBLIEMY OKa3aHa Heobxoavmas nepsas
nomMolLlb U (M) MeguUMHCKas NOMOLLb.

7. OnoBeLlaeMoMy INLLY PEKOMEHYETCS He3aMen/IMTesIbHO UH(OPMUPOBATL I0ObLIM
obuienocTynHbIM cnocobom crieymanmcTa rno oxpaHe Tpyaa Wan NLOo, Ha3HAYeHHoe
OTBETCTBEHHbLIM 3@ OpraHm3aumio paboTbl MO OXpaHe Tpyaa NPUKa30M (pacrnopsi>xeHnem)
paboTonaTens, UM Apyroro ynosiHoMo4YyeHHoro pabotogatenem paboTHuKa (nanee -
YyMOJIHOMOYEHHOE JINLI0), O MUKPOMNOBPEXAeHUN (MUKPOTpPaBMe) paboTHMKA.

MNpn NHPOPMUPOBAHUN YMOJITHOMOYEHHOIO INLLa pekoMeHayeTcs coobuaThb:

hamumnuio, UMs, 0T4YECTBO (MPU HaNMYMK) NOCTPadaBLUero paboTHUKA, AOJIKHOCTb, CTPYKTYPHOE
noapasaeneHune;



MeCTo, AaTy U BpeMs rnoayy4eHns paboTHMKOM MUKPOMOBPEXXAeHUSA (MUKPOTPaBMbl);
XapakTep (onMcaHne) MUKPOTPaBMbI;

KpaTKyto nHopMaumo 06 obcToaTenbCcTBax NosyvyeHns paboTHUKOM MUKPOMNOBPEXAEHUSA
(MUKpOTpPaBMbI).

8. Mpwn nony4yeHNn MHpopMaLnm 0 MUKpoONoBpeXxaeHun (MnKpoTpasme) paboTHUKa
YMNOJIHOMOYEHHOMY MLy PEKOMEHAYETCH PaCCMOTPeTb 06CTOATENbCTBA U MPUYNHBI, NPUBEALINE K
€e BO3HWKHOBEHUIO, B CPOK A0 3 KasieHAapPHbIX AHen. Npn BO3HUKHOBEHUN 0BCTOATENBCTB,
00beKTUBHO NPEenATCTBYOLWNX 3aBEPLUEHNIO B YKAa3aHHbIN CPOK paccMOTpeHns ob6CToATENbCTB U
NPUYMH, NPUBEALNX K BO3SHUKHOBEHMUIO MUKPOMNOBpEeXAeHNa (MUMKPOTPaBMbl) paboTHUKA, B TOM
4yucse no npuyYmnHe oTCcyTCTBUSA 06BbACHEHMA NocTpadasLero paboTHUKa, pekoMeHayeTcs
NPOA/INTb CPOK PAaCCMOTPEHUSA 0BCTOATENLCTB U MPUYNH, MPUBELLWNX K BO3HUKHOBEHMIO
MUKponoBpexxaeHns (MMKpoTpaBMbl) paboTHUKaA, HO He Boslee YeM Ha 2 KaNleHOapPHbIX OHA.

Mpu paccMoTpeHun 06CTOATENLCTB U MPUYNH, MPUBEALINX K BO3SHUKHOBEHMIO MUKPOMOBPEX AEHNS
(MMKpoTpaBMbl) paboTHMKA, YMOJTHOMOYEHHOMY NNLLY Lenecoobpa3Ho 3anpocuTb 06bsACHEHNE
nocTpanaBLlero paboTHuka 06 ykasaHHbIX 06CcTOATENbCTBAX, /IIOOLIM AOCTYMHbLIM CNOCOOOM,
onpeneneHHbIM paboTodaTenem, a Tak>Xe NMPOBeCcTN OCMOTP MecTa npoucwecTemns. Mpwu
HeobXxoaAMMOCTM K pacCMOTPEHU0 06CTOATENLCTB U MPUYMH, MPUBELLLINX K BOSHUKHOBEHMIO
MUKpPOMNoBpexxaeHUn (MMKpoTpaBM) paboTHMKaA, MPUBJIEKAETCS OMNOBELLAaeMOE NNLLO,
pyKoOBOOUTENb CTPYKTYPHOro noapasaeneHns, NpoBoanTCcs onpoc o4eBunaLes.

9. PabOTHMK MMeeT NpaBo Ha JIMYHOE y4acTue uaun yvyacTtme Yyepes CBOUX npencrasutenen B
PaCCMOTPEHUN NPUYMH N 0BCTOATENBCTB COOLITUN, NMPUBEALLINX K BO3SHUKHOBEHMIO
MUKPOMNOBpeXX4eHUN (MUKPOTPaBM) <2>.

<2> Ab63au gBeHaauaThbIn YacTn 1 cTaTbn 216 TpyaoBoro kogekca Poccuinckon depgepaumn
(CobpaHue 3akoHomaTenbcTBa Poccuinckonm depepaunm, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).

PaboTonaTento pekoMmeHAyeTCs NpuBJieKaTb NoCcTpadaBLlero paboTHUKA IMYHO UK Yepes CBOUX
npeacTaBUTeNen, BKAOYas npeacTaBuTene BbiIBoOpHOro opraHa nepBMYHOM NpogCor3HOM
OpraHmM3aunmn, K pacCCMOTPEHUIO 0OCTOATENLCTB U NMPUYNH, NPUBEALLINX K BO3SHUKHOBEHUIO
MUKPOMOBPEeXAEHUS (MUKPOTPaBMbl), @ TaK)XXe 03HAKOMUTb ero C pesyjibTaTaMu yKa3aHHOro
PacCMOTpPEHUS.

10. YNo/NHOMOYEHHOMY NINLLY MO pe3ysbTaTaM AeACTBUNA, NPOBEAEHHbIX B COOTBETCTBMU C MYHKTOM
8 HacTosWwmMX PekoMeHaaumin, peKoMeHayeTCs CoCTaBnAaTb CnpaBky.

11. YNnonHOMOYEHHOMY MLy pekoMeHayeTcs obecnevymBaTb perncrpauunto B XKypHase
COOTBETCTBYIOLLMX CBEAEHUN, a TaKXe C y4aCcTUeM PYKOBOAUTENIA CTPYKTYPHOro nogpasaesneHns



nocTpanasLwero paboTHUKa (OPMUPOBAHME MEPOMNPUATUI NO YCTPAHEHUIO NMPUYUH, MPUBEALLNX K
BO3HUKHOBEHUIO MUKPOMOBPEXAEHUNN (MUKPOTPABM).

anI noaroToBKe rnepevyHd COoTBETCTBYHOLLINX MepoanﬂTVlVl pPeKOMEeHAYETCA YHNTbIBATb:

obcToATENbCTBA MNOJIyYEHNSA MUKPOMNOBPEXAEHNS (MUKPOTPaBMbI), BKJIKOHas UCMOJIb3yeMble
obopynoBaHMe, MHCTPYMEHTbI, MaTepuasibl U Cbipbe, NpueMbl paboThl, yCNOBUS Tpyaa, U
BO3MOXXHOCTb UX BOCMPOU3BEAEHUS B CXOXKUX CUTYaUMsX UK Ha Apyrux pabovymx mecTtax;

OpraHM3aLNOHHbIE HELOCTATKN B (PYHKLMOHUPOBAHMN CUCTEMbI YNPaBIEHNS OXPaHON Tpyaa;
hm3mnyeckoe coctosiHne paboTHMKA B MOMEHT MOJIyYeHUS MUKPOMOBPEXAeHNs (MUKPOTPaBMbl);
Mepbl MO KOHTPOJIIO;

MeXaHN3Mbl OLLEHKN 3PPEKTUBHOCTN Mep NO KOHTPOJIO U peanmsaumm NnpodnnakTUYeckKnx
MepOonpuATUn.

MpunoxeHne N 1

K PekoMeHgaumam no yyety
MUKPOMNOBpeXAeHUn (MUKPOTpPaBM)
pPabOTHMKOB, YTBEPXKAEHHbIM
npukasoMm MuHucTepcTBa Tpyaa

N COLMaNbHOM 3aLlUNThI

Poccuinckon ®epepauum

oT 15 ceHTAbpa 2021 r. N 632

PekomeHayeMsbili 0bpasel,

CnpaBka
0 PaCCMOTPEHUN NMPUYNH N 06CTOATENBLCTB, MPUBEOLLMX



K BO3HMKHOBEHMWIO MUKPOMOBPEXAEHUS (MUKPOTPaBMbl) paboTHMKa

MocTpadaswunm paboTHUK

(hamunug, Mg, oT4eCTBO (MPU HaNYK), TOL POXKAEHUSA, OOJKHOCTD,
CTPYKTYpHOe noapa3sgeneHune, ctaxk paboTbl Mo cneunanbHOCTH)

MecTo nosyyeHnsi paboTHUKOM MUKPOMOBPEXAEHNS (MUKPOTPaBMbI):

JaTa, BpeMs nosyvyeHus paboTHNKOM MUKPOMOBPEXAEHNS (MUKPOTPaBMbI):

[encTBus No OKa3aHUo Nepsor NOMOLLK:
XapakTep (onncaHne) MUKPOTPaBMbl

ObcToaTenbcTBa:
(n3noxeHne o6CTOATENLCTB NOJIyYeHN PabOTHUKOM
MUKpPOMNoBpexXAeHUs (MUKPOTPaBMbl)

MpUYUHbI, MpUBEALINE K MUKPOMOBPEXAEHUNIO (MUKPOTPaBMe):

(YKBBBTb BblABJIEHHbIE I'Ipl/l‘-IVIHbI)

Mpenno)XeHma Mo YCTPaAHEHUIO TMPUYUH, MPUBEOLINX K MUKPOMOBPEXAEHULIO
(MukpoTpasme):

Moanucb ynosHOMOYEHHOr0 nLLa

(qDaMI/IJ'II/IFI, MHULUManbl, OOJXKHOCTb, AaTa)



MpunoxxeHne N 2
K PekoMeHaLMaM No yvyeTy

MUKpPONoBpexX4eHUNn (MUKPOTpaBM)

PabOTHUNKOB, YTBEPXKAEHHbLIM

nprMKa3oM MnHuUCTepcTBa Tpyaa

1 coumanbHOWM 3aLLUNThI
Poccuinckon ®epepaunmn
oT 15 ceHTabpsa 2021 r. N 632

PekomeHayembin obpasel,

YKypHan y4eTa MUKponoBpexaeHuin (MMKpoTpaBm) paboTHUKOB

(HaMMeHoOBaHVe opraHn3auunmn)

[JaTa Havana BefeHUs XXypHana

N n/n ol7[e) MecTo,
noctpaga naTtaun
BLUEro Bpems
paboTHMK nosy4yeHn
a, A
OOJ/KHOCT ~ MUKPOMOB
b, pexaeHus
noppasfne (MUKpoTp
neHne aBMbl)

1 2 3

Bepcusa #1

KpaTkne MprymnHb
obcTtoAaTen  MukKponos
bCTBa pexxaeHuns
rnoJsly4yeHun (MUKpOTP
a aBMbl)
paboTHMK

oM

MUKPOMOB

pexxaeHus

(MUKpOTP

aBMbl)

4 5

XypHan AO co3gan 15 ceHTabps 2021 22:08:00
XKypHan AO obHoBun 26 hespans 2024 09:12:18

DaTa okoH4YaHnsa BedeHusa XXypHana

XapakTep MpuHaTbIe
(onncaHme  Mepb

)

MUKpOTpa

BMb|

Mocnepct
BUS
MWKPOMNOB
pexxaeHun
(MUKpOTP
aBMbl)

(ol7/[e]
ua,
JIOJIKHOCT
b
npoun3BoL,
MBLLEro
3anunck



